RULES OF GOVERNMENT
CUMBERLAND COUNTY BOARD OF REVIEW (2011)
ADOPTED 2006

The Statutes provide that the Board of Review shall develop and publish rules and regulations as may be
necessary for the orderly dispatch of business.

Rule 1 Regular meetings of the Board of Review of Cumberland County shall be held at the
Cumberland County Annex Building in the Supervisor of Assessments office.

Rule 2 The Board shall convene on or before the first Monday in June and shall adjourn from
meeting day to meeting day as may be necessary. Hours may be altered as deemed
necessary.

Rule 3 The Board shall keep a record of all proceedings and the order of business shall be as
follows:
A. Read and approve records of the preceding meeting
B. Consider appeals and petitions and other matters properly before the
Board.
C. Make preliminary and final decisions of assessed valuations on all
Appeals filed.

Ruie 4 Appeals may be filed with the Clerk of the Board in the Supervisor of Assessments Office
at 140 Courthouse Square, Toledo, Illinois, Monday through Friday between 8:00 a.m.
and 4:00 p.m. beginning the first Monday in June.

Rule 5 Any property owner may file an appeal concerning the assessed value of their property.
Taxpayers may not file an appeal based on the amount of taxes on the property in
question. Appeals must be filed in the Supervisor of Assessments Office on or before the
10" of August or within thirty calendar days of the date of publication of changes for that
township. Changes will be published by the Supervisor of Assessments office in local
newspapers. Neoga and Spring Point townships will be published in the Neoga News,
Cottonwood, Sumpter and Woodbury will be published in the Toledo Democrat, and
Crooked Creek, Greenup, and Union will be published in the Greenup Press. Publication
dates will be determined by the Supervisor of Assessments office, Parcels do not have to
be in this list of changes to file an appeal, however deadline dates still apply.

Appeals shall be filed in the Supervisor of Assessments Office on or before the 10" of
August, or within thirty calendar days after the date of publication of the assessment list
whichever date is later, Appeals will only be accepted from the property owner for the
assessment year under review.

All appeals or petitions shall be filed in order of presentation, giving said appeal or petition
a docket number and noting the number and character of the appeal or petition on the
records of the Board and noting the final decision of the Board.



Rule 6 The Board will consider each complaint filed, will physically inspect the property if
necessary, will compare the subject with similar properties (not just those chosen by the
appellant) and will render a tentative decision to raise, leave the same, or lower the
assessment of the subject property. The tentative decision will be mailed to the appellant.
The Board shall either (1) notify each appellant of the preliminary decision of the Board of
Review and give appellant opportunity to: appear before the Board to introduce evidence
and be heard on his or her appeal: or (2) determine its proposed action with respect to the
appellants’s appeal as shall appear to the Board to be lawful and just and shall advise each
appeallant in writing of such proposed action. Appellants have 7 calendar days to request a
hearing from the Board of Review once a tentative decision has been rendered on their
appeal. When a taxpayer requests a formal hearing, he or she will be notified of the date
and time to appear. The Board of Review shall hear evidence at the hearing as to the
assessed valuation alleged to be incorrect. The Board shall take all evidence under
advisement and give written notification of the Board’s decision within 30 days after said
hearing. If an appellant fails to request a hearing on the Board’s proposed action or to
appear for the hearing, the Board may take such action with respect to the appellant’s
appeal as shall appear to the Board to be lawful and just. Appellant has 30 days from the
date on the notice of the Board of Review’s final decision to file an appeal with the
lllinois Property Tax Appeal Board. Prescribed forms of the Property Tax Appeal Board
are available at the office of the Property Tax Appeal Board, the County Supervisor of
Assessments, or online at www,state.il.us/agency/PTAB.

Rule 7 IT IS UP TO YOU, THE APPELLANT, TO PROVE THE ASSESSMENT 1S
WRONG.

A. A separate appeal must be filed for each assessed parcel.

B. Appeal forms are available from the County Assessment office. The Assessor’s
Staff will NOT fill out the appeal form for you. The appeal shall be made on
forms provided by the Board (fax transmissions or e-mails will not be accepted) and
must be filed with the Clerk on or before the 10" of August or within thirty calendar
days after legal publication of assessments of the respective Township. Cumberland
County does not allow the employees in the Chief County Assessment Office to fill out
any part of the form. However, they may provide assistance as needed.

C. Petitions sent by mail must be postmarked on or before the closing date for each
Township. Acceptance of petitions in postal metered envelopes shall be limited to five
(5) calendar days immediately following the final date for filing an appeal, and must
be postmarked on or before the closing date for each Township.

D. Only attorneys and those with power of attorney may act on behalf of the appellants, A
Letter of Authorization must be attached with the appeal at the time of filing.
Appraisers may appear as a witness for the appellant but may not represent them.

E. ONE COPY OF ALL SUPPORTING EVIDENCE MUST BE SUBMITTED WITH
YOUR APPEAL FORM. Appeals filed with the Board must be signed by the
owner of record. The Board requires an original signature on the appeal form, not a
photocopy. Appeals with “NO EVIDENCE PROVIDED’ will be dismissed for



failure to present any evidence with your appeal form;

F. No new grounds will be granted to the appeal after the appeal is filed with the Clerk,
unless approved by motion of the Board.

Rule 8 Examples of Accepted Evidence for submitting appeals

All evidence submitted will be reviewed for consideration

® THE AMOUNT OF TAXES A PROPERTY OWNER PAYS CANNOT AND
NOT BE ACCEPTED AS EVIDENCE.

e Appraisal recently made by a certified appraiser.

e Comparable Properties:
Any property that is similar to your property and in the same general area or
neighborhood. Appellant must submit at least 2 comparable properties but no more
than four. Each comparable property shall be accompanied by a corresponding
copy of the property record card along with any attachments. Copies of the property
record cards are available in the Supervisor of Assessments office for a fee, On all
appeals based on sale, comparables from the 3 previous years must be used. Any
sales after January 1, of the assessment year shall not be considered.

© Rental contract:
Lease agreement between all parties that shows terms of rental agreement.
L Declaration sheet from a recent sale of the property in question:
PTAX 203 form filed with the state to show purchase price.
e Construction Costs:
Contracts showing all construction and labor costs
@ If the property is income producing, the taxpayer must furnish the income and

expense statements for the three prior years as to the said property for evidence of
value to the Board of Review with the appeal form. The most appropriate evidence
in this regard is the pertinent schedules of the taxpayer’s federal income tax retum.

Ruie 9 Hearing Process
Hearings are conducted informally; however, the appellant and other witnesses
shall be prepared to testify under oath. The appellant may represent themselves or be
represented by any person who is admitted to practice as an attorney or counselor-at-law
in the Sate of [llinois. Others appearing may testify at hearings before the board, but
they may not conduct questioning, cross-examination or other investigation at the hearing.
Appearance may be made personally or by an attorney, but in all cases the provisions of
the written appeals and objections and for the verification of the same must be strictly
observed.

Residential hearings are limited to approximately 15 minutes and Commercial
hearings are limited to approximately 30 minutes. The taxpayer is encouraged to be
prompt for the schedule hearing.

Rule 10 The Board may initiate proceedings designed to correct omissions from assessment or
cases of under and over assessment. The Board shall give notice of assessment change to
the person or corporation concerned, allowing time to file an appeal and/or appear before
the Board of Review and show cause, if there be any, why the assessment should not be
changed.



Rule 11 Appeals addressed to the Board regarding matter of equalization shall show clearly the
class or classes of property or the taxing district or jurisdiction that appears to be out of
line with the general assessment level prevailing in the county. If appeals of this character
are fo receive favorable consideration, said appeals should be supported by assessment
ratios.

Rule 12 The Board of Review, at its discretion, may have legal counsel present at any meeting.
Rule 13 All hearings are subject to being audio recorded (with the agreement of all parties)
Rule 14 Exemptions

Non-homestead Exemptions for Religious, Charitable, or Educational Organizations

Requests for NON-HOMESTEAD exemptions from the Federal/State/County/City/
Government agencies, Churches, Schools, and other nonprofit organizations shall be
made on forms provided by the Board and shall be filed with the Clerk. All NON-
HOMESTEAD exemption applications shall include the necessary documentation
required by the Department of Revenue of the State of Illinois. All recommendations
rendered by the Board on NON-HOMESTEAD exemptions shall be forwarded to the
Department of Revenue of the State of Illinois for a decision of exemption eligibility. The
parcel number must be on the application. A Separate fully completed petition must be
submitted for each parcel number, unless parcels are adjacent to each other and/or one
legal description covers all parcels. The form and supporting documentation must be
submitted in duplicate for each petition. An AFFIDAVIT OF USE must be submitted for
all Applications for Property Tax Exemptions except property for State of Ilinois or U.S.
Government. Pictures (actual-not copies) must be submitted with all Applications for
Property Tax Exemptions, All applications must be NOTARIZED. If the request for an
exemption would reduce the assessment by $100,000 or more, the Board will notify the
Units of Government.

PROPERTY TAX RELIEF - HOMESTEAD EXEMPTIONS

General Homestead Exemption

This annual exemption is available for residential property that is occupied as the principal
dwelling place of the owner, or a lessee with a legal or equitable interest in the property
with a single-family residence, who is liable fore the payment of the property taxes on the
leased property. The amount of exemption is the increase in the current year’s equalized
assessed value (EAV) above the 1977 EAV, up to a maximum of $6,000. For information
contact the Chief County Assessment Office.

Disabled Persons’ Homestead Exemption

This exempiion is an annual $2,000 reduction in EAV of the primary residence that is
owned and occupied by a disabled person who is liable for the payment of property taxes
Initial application Form PTAX-343 Application for Disabled Persons’ Homestead



Exemption along with the required proof of disability must be filed with the chief county
assessment office. The exemption, must be renewed each year by filing the Form PTAX
343-R, Annual Verification of Eligibility for Disabled Persons’ Homestead Exemption,
with the Chief County Assessment Office. For a single tax year, the property cannot
receive this exemption and the Disabled Veterans” Homestead Exemption or Disabled
Veterans Standard Homestead Exemption,

Disabled Veteran’s Homestead Exemption

This exemption may be up to $70,000 of the assessed value for certain types of housing
owned and used by a disabled veteran or his or her unmarried surviving spouse. The
Tilinois Department of Veterans’ Affairs determines the eligibility for this exemption,
which must be reestablished annually, This exemption is also available on a mobile home
owned and used exclusively by a disabled veteran or their spouse. For a single tax year, the
property cannot receive this exemption and the Disabled Veteran’s Homestead Exemption
or Disabled Veterans’ Standard Homestead Exemption.

Disabled Veteran’s Standard Homestead Exemption

This exemption is an annual reduction in EAV on the primary residence occupied by a
qualified disabled veteran. The disabled veteran must own or lease a single family
residence and be liable for the payment of property taxes. The amount of the exemption
depends on the percentage of the service-connected disability as certified by the U.S. Dept.
of Veterans’ Affairs. A disabled veteran with a disability of at least 50%, but less than
75% will receive a $2,500 reduction in EAV. A disabled veteran with a disability of at
least 75% will receive a $5,000 reduction in EAV. Initial application Form PTAX-342
Application for Disabled Veterans’ Standard Homestead Exemption must be filed with the
chief county assessment office. The Form PTAX-342-R, Annual Verification of Eligibility
for Disabled Veterans® Standard Homestead Exemption must be filed each year to continue
to receive the exemption. For a single tax year, the property cannot receive this exemption
and the Disabled Persons” Homestead Exemption or Disabled Veterans’ Homestead
Exemption. For more information contact the Chief County Assessment Office.

Homestead Improvement Exemption

This exemption is limited to the fair cash value that was added to the homestead property
by a new improvement, or the difference in an increase in assessed value between the prior
structure and a rebuilt residential structure following a catastrophic event, up to an annual
maximum of $75,000. The exemption continues for four years from the date the
improvement is completed and occupied. The Homestead Improvement Exemption may
be granted automatically or Form PTAX-323, Application for Homestead Improvement
Exemption may be requested by contacting the chief county assessment office.

Returning Veterans’ Homestead Exemption

This exemption is a one-time $5,000 reduction in EAV on the principal residence of a
veteran upon returning from active duty in an armed conflict involving the armed forces of
the United States. Although the exemption is only for a single year, a qualifying veteran
can receive the exemption for another tax year in which he or she returns from active duty.
Applicants must file Form PTAX-341, Application for Returning Veterans’ Homestead
Exemption, with the chief county assessment office,



Senior Citizens Assessment Freeze Homestead Exemption (SCAFHE)

'This exemption allows senior citizens who have a total household maximum income of
less than $55,000, and meet certain other qualifications to elect to maintain the equalized
assessed value (EAV) of their homes at the base year EAV and prevent any increase in that
value due to inflation. The amount of the exemption benefit is determined each year based
on (1) the property’s current EAV minus the frozen base year value (the property’s prior
year’s EAV for which the applicant first qualifies for the exemption), and (2) the
applicant’s total household maximum income limitation. Each year applicants must file
Form PTAX-340, Senior Citizens Assessiment Freeze Homestead Exemption Application
And Affidavit, with the chief county assessment office.

Senior Citizens Homestead Exemption

This annual exemption is available for residential property that is occupied as the principal
residence of a person, who is 65 years of age or older during the assessment year. The
person must be the owner or a lessee with an ownership interest in the property with a
single-family residence, who is liable for the payment of the property taxes. The amount of
the exemption is a $4,000 reduction in the EAV of the property. Form PTAX-324,
Application for Senior Citizens Homestead Exemption, or an annual renewal application,
Form PTAX-329, Certificate of Status - Senior Citizens Homestead Exemption must be
filed with the chief county assessment office.

Senior Citizens Real Estate Tax Deferral Program

This program allows persons 65 years of age and older, who have a total household income
of less than $50,000 and meet certain other qualifications, to defer all or part of the real
estate taxes and special assessments on their principal residences. The deferral is similar to
a loan against the property’s market value. A lien is filed on the property in order fo ensure
repayment of the deferral. The state pays the property taxes and then recovers the money,
plus 6 percent annual interest, when the property is sold or transferred. The deferral must
be repaid within one year of the taxpayer’s death or 90 days after the property ceases to
qualify for this program. The maximum amount that can be deferred, including interest
and lien fees, is 80 percent of the taxpayer’s equity interest in the property. To apply for
real estate tax deferrals, Forms PTAX-1017-TD, Application for Deferral of Real Estate
Taxes, and PTAX-1018-TD, Real Estate Tax Deferral and Recovery Agreement, must be
completed. To apply for special assessment deferrals, Forms PTAX-1017-SA, Application
for Deferral of Special Assessments, and PTAX-1018-SA, Special Assessments Deferral
and Recovery Agreement, must be completed. Contract you local County Treasurers
Office to receive the necessary forms, or further information on the program.

Rule 15 The rules here set forth may be amended at any time. Such amendments shall become
effective immediately (or after publication if the Board of Review elects to publicize.)
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*Note: Publishing of the Board of Review Rules of Go (;/Jnjlfent means making copics available to the
general public and entering in the Minute Book.




